KEYMAN PRODUCER PLACEMENT OPERATIONS 10

Placement Closeout

Reconciliation (before closeout)

I 2

Amount received = invoice amount |
Invoice amount = fully executed agreement ad
Each producer's share received as the agreement says (if we track co-producers) a
Legal-fee or other invoices each matched to their own payment m|

Anything doesn't match — @ Escalate. Don't close.

Closeout checklist

O Fully executed agreement saved

O Artist-signed LOD + certificate saved (received before the producer signed)
O Payment confirmed (remittance or bank proof)

0O Payment reconciled (table above)

O LOD submitted and confirmed active at SoundExchange

O Publishing registration hand-off sent (splits taken from the executed agreement)
0 Release confirmed (date + proof saved)

O Credits confirmed (matches the agreement)

O Outstanding issues resolved (no open escalation)

O Final documentation uploaded (folder test below)

O Placement marked CLOSED

The six-month test

Someone who has never seen this placement opens the folder. Can they prove:
0O what was agreed 0O who produced 0O who owns what 0O what was signed, by whom
O what was paid O what was sent to SoundExchange O who signed the LOD

O that the certificate exists O that nothing is outstanding
All yes —

| PLACEMENT COMPLETE
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